Pecnybnuka Antai .
AnTtain Pecnyb6nuka

YCTb-KOKCUHCKMIM panoH K6KCYY-003bl ANMAK
CenbCcKad agMMHUCTPaLMS COOPY JYPT TE3EE3VHUH
AOMNHUWNCTPALUNASIbI

OrHeBCKOro cenbCKOro noceneHus

649477 c. OrHéska yn. WkonbHasa 12
Ten. 8(38848) 21-4-67, thakc: 8(38848)21-3-80

MOCTAHOBNEHWME Ne 53A jon
ot 23 asrycrta 2016 r. c. OrHeBka

06 yTBepXAeHUN AOMUHUCTPATUBHOINO persiaMmeHTa o
NpeaocTaBEHNO  MyHUUMNA/IbHOW  ycnyrm Mo gade
MMCbMEHHbIX pasbsicHeHW HanoronnarenbLyKam
M HAJIOrOBbIM  areHTam no  Bornpocam NpUMeHeHns
MYHULMUMa/IbHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB O Haslorax
1 cbopax

B cootBetcTBUM C OdepepasibHbIM 3akKOHOM OT 06.10.2003 N 131-93 "O6 o06wmx npuHumnax
opraHmMsayMym MeCTHOro camoynpasneHuss B Poccuiickoii depepauymn, deaepasibHbiM 3aKOHOM OT
27.07.2010 Ne 210-93 «O6 opraHu3auuv nNpeaocTaB/eHUs TFOCYAapPCTBEHHbIX W MyHMUMNANbHbIX
yCAyr», MOCTAHOB/IEHMEM CEe/bCKOW agMUHUCTPaUMNOrHeBCKOro CefibCKOro nocenenus ot 15.02.2013
Ne 18 «OG6 yTBepxAeHuUM [llopsaka pa3paboTkM U yTBEPXAEHUS agMUHUCTPATUBHbLIX pPersamMmeHToB
npefocTaBneHns MyHULMNaNbHbIX YCNyr Ha Tepputopun OrFHEBCKOFO Ce/IbCKOro MOCENeHUs»,
YctaBoMm OrHEBCKOrO Ce/IbCKOrO MocesieHns BUensx obecrneyeHms goctyna rpakgaH K gOCTOBEpHOM
N aKTya/lbHOW WHQOpMaLMM U1 MOBbIWEHUA KayecTBa MWCMOMHEHUS W AOCTYMHOCTU pPe3y/bTaTtoB
npenocTaBieHns MYHULMMa/IbHO ycnyru, cenbckas-agMuHucTpaums OrHEBCKOrO CesibCKOro
rnoceneHus

MOCTAHOBNAET:
1YTBEPAUTL aAMUHUCTPATUBHBIV pernamMmeHT No npeaocTaBfeHU0 MyHUUUNALHOM yCcnyru no gade
MNCbMEHHbIX PasbsCHEHWUI HasloronaaresblykaM U Ha/IOFrOBbIM areHTam Mo BOMpocam MPUMEHEHM
MYHULMMaIbHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB O Haslorax u cbopax (npuniaraeTcs).
2. HacTtosillee nNOCTaHOB/IEHWE MOAMNEXUT OPUUUa/IbBHOMY OOHapOA4OBaHUIO W pasMeLlleHUo Ha
cTpaHuue OrHEBCKOro CenbCKOro noceneHnss ouumanbHOro canta agMmmHuctTpaumm MO «YCTb-
KOKCUHCKWNIA paiioH» B ceTU NHTEpHET.
3. KOHTpONb Hafg NCMNOMIHEHNEM HAaCTOSILLLErO MOCTaHOB/IEHUS OCTaBMAKD 3a COOON.

naBa MO OrHeBcKOe cefibCKOe rnocesne J1.B.KoHONNA



MpunnoxeHwne

K MNOCTaHOB/IEHUIO

Ce/IbCKOM aaMUHUCTPaLmn
OrHeBCKOro CesibCKOro noceneHns
oT 23.08.2016 . No 53A

AOMUHUCTPATUBHbBIVA PETNAMEHT
MO NPEAOCTABNEHWNIO MYHUUNUNANBHOW YCAYTW MOAOAUYE
MNCbLMEHHbBIX PA3SBACHEHUIN HANOTONNNTENbUWWMKAM U HATOTOBbLIM
ATEHTAM MO BOMPOCAM NMPUMEHEHVA MYHUUWNAANBbHBIX MPABOBbIX
AKTOB O HAJTOTAX N CBOPAX

F OBWME MOJTOXEHNHA

11. AAMWHUCTPATMBHBLIA pernameHT Mo npefoCTaBNeHNIo MYHULMNANbHOW ycnyru no  gadve
MNCbMEHHbIX  PAa3bsACHEHWI  HasoronfartenbUiMKaMm W HaNoroBblM  areHtaMm Mo BOMnpocam
NPUMEHEHNs MYHULMNaNbHbIX HOPMATMBHbIX MPaBOBbIX aKTOB O Hasorax u cbopax (panee -
AAMWUHNCTPATMBHBIA  pernamMeHT) ycTaHaB/iMBaeT MOPSAOK UM cTaHOapT — npefocTasfieHns
MYH VLM Na/1bHOW YCyTU.

12 3asBuTenem npu MApenocTaBNeHMN MYHULMNANbHOW YCiyru sBnseTcs hmsnueckoe wnu
opuanyeckoe NMUO (3a UCK/IIYEHMEM FOCYyAapCTBEHHbIX OPraHoOB, TEPPUTOPMabHbIX OPraHoB,
OpraHoB rocyfapCTBEHHbIX BHEOHOAXETHObIX QOHAOB U MX TEPPUTOPUAsbHLIX OPraHoB, OpraHos
MeCTHOro camoynpas/sieHns) nNnMbo ux YMNOSIHOMOYEHHble npeacTaBuTenn, obpatmsBlLuMecs B
Ce/IbCKY agMMHUCTpaumio OrHEeBCKOro .CeNbCKOro MOCeNeHnss € 3anpocoMm O npeaocTaBneHumn
MYHULUVNIbHOW YCNYTX, BbIP@XEHHbIM B YCTHOW, MUCbMEHHOW WX 3NEKTPOHHOW dopme (ganee -
3anaBUTESIb).

1.3. Mopagok MHHOPMMPOBaHMS O NPEAOCTaB/IEHUN MYHULMNANBHON YCNYyru:

MecTO HaxoXxAeHust CcefbCKOM  agMuHUcTpaumm  OrHeBCKOrocenbCKOro noceneHvs(ganee -
YNONHOMOYEHHbI/ OpraH):

MouToBbLIV agpec YNONHOMOYEHHOIO opraHa: 649477, Pecnyb6nnka Antaii, YcTb-KOKCMHEKNIA paiioH,
c. OrHeska, yn. WWkonbHaa 12

TenedoH/hakc: 8(388 48) 21-4-67, 21-3-80.

AJpec 3neKTPoHHOW nouThl: oghnievka@inail.ru

Mpathmnk paboTbl YnonHomMouyeHHOro oprarHa: ¢ 09.00 go 17.00 uac.

MepepbiB Ha 06eq; ¢ 13.00 go 14.00 yac, BbIXOAHO: cy660Ta, BOCKpPECEHbE

14. Cnocobbl 1 NOPsAAOK MOydYeHUs uvHpopMauMm O npasuiax npeaocTaBneHns MyHULMUNaNbHOM
ycnyru:

WHdopmaumio 0 npasuiax npeaocTaBneHns MyHULMNANbHOW YCAyrun 3asBuTeNb MOXET MosyyYnTb
cnegywowyMmu cnocobamm:

- INYHO;

- nocpeacTsoM TeneoHHOM, (hakCMUIbHOW CBA3Y;

- NoCpeaCcTBOM 3/IEKTPOHHOW CBA3MN.

- rocpeacTBOM MOYTOBOW CBSA3W;

- Ha UHDOPMALMOHHbIX CTEHAAX B MOMELLEeHUAX YMNOMTHOMOYEHHOIO OpraHa,;

15. WHchopmaums o npaswiax nNpeaocTaBNeHUss MyHUUUMabHOW YCnyrn', a TakXe HacTOALLNA
aAMUHUCTPATUBHbIA pernameHT 1 MyHULMNaibHbIA MPaBoOBO akT 06 ero yTBepxaeHun pasmMellaeTtcs
Ha:

- NH(POPMALIMOHHOM CTEHAEYNO/THOMOYEHHOIO OpraHa;

- cTpaHmue OrHeBCKOro CenbCKOro rnocenieHms omumanbHOro camta agMmHucTpauum MO «YCTb-
KOKCUHCKWIA paiioH» B ceT VIHTEPHET;


mailto:oghnievka@inail.ru

16. NHdopmMmmpoBaHue MO BOMpocaMm MNpenoCcTaBleHns MyHULUMUNaIbHOM YCNyrn OcCyLlecTBNAeTCS
cneuyanucTamm YNosHOMOYEHHOIO opraHa, OTBETCTBEHHbIMW 3a MH(POPMUPOBaHME.

Cneunannctbl YNOMNHOMOYEHHOrO OpraHa, OTBETCTBEHHble 3a MWH(OpMUpPOBaHWE, ONnpeaenstoTCcs
MYHUUMNA/IbHbIM MPaBOBbIM akTOM YMO/IHOMOYEHHOIrO OpraHa, KOTOpbIi pa3MeLlaeTcs Ha CTpaHuvue
OrHeBCKOro CenbCKOro nocefneHns oguumanbHOro camta agMmuHucTpaumm MO «YcTb-KOKCUHCKWI
pafioH» B  MH(OPMaLVNOHHO-TENEKOMMYHUKALMOHHOM ceTn «WHTepHeT» M Ha MHGOPMauMOHHOM
cTeHAe YNO/IHOMOYEHHOrO opraHa.

17. VHdopmmpoBaHMe O npasBunax MNpefocTaB/eHUs MyHULUMNaIbHOW YCAyrM OCyLecTBAAeTcsa Mo
cneayoLwmmM Bornpocam:

- MECTOHaxoXxJeHne YNONHOMOYEHHOI O OpraHa;

- JO/DKHOCTHbIE /MUa U MyHUUMNasbHble cayxauive YNoJAHOMOYEHHOro opraHa, YNnoJIHOMOYEHHble
NpefocTaBNAaTb MyHULUNABHYIO YCNYTY N HOMepPa KOHTaKTHbIX Tened)oHOB;

-rpadukK paboTbl YOo/HOMOYEHHOIO OpraHa;

-agpec ohnUNaIbLHOro canTaYnoNHOMOYEHHOrO OpraHa;

- afpec 3/1IeKTPOHHOW MoYTbl YNONHOMOYEHHOIO OpraHa,;

- HOPMaTMBHbIX MNPaBOBbIX akTax Mo BOMpPocaM MpPefoCTaB/ieHVNs MYHWULWNAAbHOW YCNyru, B TOM
yncne, HacTosWEM aAMUHUCTPATUBHOM persameHTe (HauMMeHOBaHue, HOMep, AaTa MpUHATUA
HOPMaTMBHOIO MPaBOBOro0 akTa);

- Xop4, NpeAoCcTaBneHns MyHULUMaIbHOW YCyru;

- aAMVHUCTPATUBHbLIX Mpoueaypax NpefocTaBneHns MyHULUNaibHOW yCcnyru;

- CPOK NnpeaocTas/ieHns MyHULUMaIbHOW YyCnyru,

- nopsaoK 1 (hopmbl KOHTPO/IA 3a NpeaocTaBNeHneM MyHULMNANbHOW YCNyru;

- OCHOBaHMWA O1s 0TKasa B NPefoCTaB/eHUM MYHULMMabHOW YyCiyru;

- pocynebHom 1 cyanebHom nopsake obxkanosaHus OelcTBuii (6e34eicTBMa) AO/MKHOCTHLIX vy, U
MYHULMNANbHBIX  cAyXawmx YMNOMHOMOYEHHOrO oOpraHa, OTBETCTBEHHbIX 3a npenocTasneHune
MYHULMN&/IbHOM YCNYrK, a TakXe peleHni., NMPUHATBIX B XOoAe NpeaocTaBNeHUs MyHULUMaibHOM
yCayru.

- NHas MHopMauns O AesATeNbHOCTM YMNOSIHOMOYEHHOr0 opraHa, B COOTBETCTBUM C PefepasibHbIM
3aKOHOM OT 9 deBpana 2009 roga Ne 8-93 «O6 obecneyeHMM p[ocTyna K MHdopmayum o
[eAaTeNbHOCTM rocy4apCTBEHHbIX OPraHoB M OPraHOB MEeCTHOro caMOoyrnpaB/ieHUs».

18. NHdopmupoBaHme (KOHCY/bTUPOBAaHWE) OCYLLEeCTBAAeTCa creuuaimctaMmm YrnosHOMOYEHHOro
opraHa, OTBETCTBEHHbIMW 3a MH(OPMMPOBaHMe, Npy obpalleHnn 3asBuTesnel 3a MHopMaLmein IM4Ho,
no TeneoHy, NOCPeACTBOM MOUTbl UM INIEKTPOHHOM MOYTLI.

VIHpopMupoBaHMe MpoBOAUTCA Ha PYCCKOM A3blke B opMe: WMHAMBUAYANLHOrO W My6/IMYHOro
MHopMMpOBaHMS.

181 WHamBnayasnbHOe YCTHOE WH(OPMUPOBaAHME OCYLLECTBAAETCA [AO/MKHOCTHLIMU  NULaMu,
OTBETCTBEHHbLIMWN 33 MHPOPMMPOBaHME, NPW ObpaLleHNn 3asBuTeNneil 3a MHopMaLven IMYHO U Mo
Teneqony.

Cneuyanuct, OTBETCTBEHHbLIA 3a MHGMOPMUPOBaHWE, MNPUHMMAET BCe HeobxoauMble Mepbl AA
npefocTasneHnss MoaHOr0 W OnepaTtMBHOrO OTBeTa Ha MOCTaB/ieHHble BOMPOCbl, B TOM 4uUcie C
npueevYeHemM Apyrmux CoTpyaHUKOB.

Ecnn pna noAarotoBkn oTBeTa TpebyeTcs NPOAO/DKMTESIbHOE BPeMs, CrneumaivcT, OTBETCTBEHHbIA 3a
vHopMmupoBaHne, MoxeT NpegsioKnTb 3asaBUTeNsM o06paTuTbCsa 3a Heob6Xxoaumon wnHdopMauunern B
NUCbMEHHOM Buae, 60 NPeanoXmMTb BO3MOXHOCTb MOBTOPHONO KOHCY/IbTUPOBaHUA MO TenegoHy
yepes onpeneneHHbli MPOMEXYTOK BPEMEHU, a TakkKe BO3MOXXHOCTb OTBETHOIO 3BOHKA CMNeLmancTa,
OTBETCTBEHHOIO 3a MHOPMUPOBaHWE 3aABUTESIO, 1S Pa3bACHEHMS.

MNpn oTBeTe Ha TenedOHHble 3BOHKM CMNELMaINCT, OTBETCTBEHHbLIA 3a WHHOPMUPOBaHWE, A0/DKEH
Ha3BaTb (hamwuanilo, KUMs, OTYECTBO, 3aHMMaeMyl OO/DKHOCTb U HaMMeHOoBaHWe YMNOSIHOMOYEHHOrOo
opraHa.

YcTHOe MHopMMpoBaHMe A0/MKHO NPOBOAUTLCA C yYeTOM TpeboBaHWi ourumanibHO-AeN0BOr0 CTUAA
peun. Bo Bpems pasrosopa Heob6XoAMMO MNPOU3HOCUTL CNoBa 4YeTKo, usberatb «napassiesibHbIX
pa3roBoOpoB» C OKPYXaloLWUMn NI04AbMU U He NpepbiBaTb Pas3roBop Mo MpuUYMHEe MOCTYM/IeHUsS 3BOHKa



Ha Opyror annapaT. B KOHLE WMHJOPMUPOBaHMA CneunanncTt, OTBETCTBEHHbLIA 3a MH(OPMMPOBaHME,
[O/MKEeH KpaTKo noABecTn UTOrU W NepeyncnInTb Mepbl, KOTOPble HEOOXOAUMO MPUHATb (KTO MMEHHO,
KOrJa v 4To AO/KEH caenaTh).

1.8.2. "HamBMayansHoe NUCbMeHHOe NMH(POPMUPOBAHME OCYLLECTBNSAETCA B BUAE MUCbMEHHOIO OTBeTa
Ha oOpaleHVe 3auHTEepPecOBaHHOIO /MUa, 3MEKTPOHHO MNOYTOM B 3aBMCMMOCTM OT crnocoba
obpalleHna 3aaBMTens 3a UHOopPMaLnen.

OTBeT Ha 3asBfieHWe MnpenocTaBfseTca B MPOCTON, 4eTkol chopme, C ykazaHuem hamunnu, UMeHwu,
oT4yecTBa, HOMepa TenedoHa MWCMONHUTENSA W MOAMUCHLIBAETCA PYyKoBOAUTENleM YMNOSHOMOYEHHOIO
opraHa.

1.8.3.My61mn4Hoe NnUcCbMeHHOoe UHOopMUpOBaHUE ocyLuecTsngeTcsd nytem ny6mkaymn
VHOPMaLMOHHBIX MaTepUasioB O MnpasBwiax MpeaocTaBneHnss MyHULMNANbHOM YCiyru, a Takxe
HacTosEero aAMMWHUCTPATUBHOIO perfameHTa W MyHMUMNanbHOro NpaBoBOro akta o6 ero
yTBEPXAEH NN

- Ha cTpaHuue OrHeBCKOIrO CEeNbCKOro nocefnieHns ohmumasibHOro cata agMmHucTpauum MO «YCTb-
KOKCMHCKWI paioH» B MHOPMAaLMOHHO-TE/IEKOMMYHUKALMOHHON ceTU «/IHTEepHEeT»;

- Ha MH(OPMAaLMOHHbBIX CTeHAax YMNO/MHOMOYEHHOIO opraHa.

Il. CTAHOAPT NMPEAOCTABNEHUA MYHULUWMNANBHOW YCNYTW

2.1. HammeHoBaHWe MyHULUMA/IbHOW ycnyru

MpepocTtasneHve MYHULNM&/TbHOMN ycnyru no haue NMNCbMEHHbIX pasbACHEHWIA
HanoronnaTtenblwmMkaMm W Ha/IOrOBbIM areHTam Mo BOMpocam MNPUMEHEHUA  MYHULMNabHbIX
HOPMAaTMBHbIX MPAaBOBbIX aKTOB O Haslorax n céopax.

2.2. HammeHoBaHMe opraHa MecTHOro camMmoynpas/fieHUs, NPeaoCcTaBAlWEero MyHULUNaabHYO
yenyry

MyHuuMnanbHas ycayra npefocTaBnseTcs CeflbCKOW  agMuUHUCTpauueli  OrHeBCKOroceslbCKOro
rnoceneHmnAYcTb-KOKCUMHCKOTO pavioHa Pecny6anku AnTtaii(ynoO/IHOMOYEHHbLIM OpPraHom).

2.3. PesynbTaT npefocTaBNeHnss MyHULMMANLHOW YCIyrn

PesynbTaToM NpeocTaBneHns MyHULUNAaNbHOW YCyru SBnseTcs:

1) NnucbMeHHOe pas3bsCHEHWE MO BOMpocaM MPUMEHEHUS MYHULMNabHbIX MPaBOBbIX aKTOB O Hasorax
n coopax;

2) NNCbMEHHbIV OTKa3 B NPeAoCTaB/IeEHNN MYyHULMNA/IbHOW YCNyTu.

2.4. CpoK NpeaocTaB/ieHUs MyHULUMa/IbHOW ycnyru

CpoK npeaocTasfieHNs MyHUUUNaIbHOW ycnyrn cocTasnfeT 30 KaneHAapHbIX  OHel  co AHA
NOCTYMN/IeHNS 3asBEHNS B YNMO/THOMOYEHHbIV OpraH.

2.5. lNepeyeHb HOPMAaTUBHbLIX MPAaBOBbLIX AaKTOB, PErynvMpyroLWnxX OTHOLEHUSA, BO3HUKalOLWMe B
CBSA3U C NpefocTaB/feHUeM MyHULIMNANbHOM ycnyru

OTHOLWEHMSA, BO3HUKalWLWMe B CBA3M C NpeAocTaBfieHMEM MyHULMNaNbHOW YCAyru, peryampyloTcs
cneayowmMMm HOPMaTUBHBIMW MPaBOBbIMU aKTamu:

- KoHcTtutyuumeii Poccuiickoin depepaunu;

- GepepanbHbIM  3aKOHOM OT 27.07.2010 Ne 210-9¢3 «O6 opraHmsaumn npenocTaBneHns
rocyapcTBeHHbIX N MYHULMNAbHbBIX YCAYT»;

-n. 3ct. 34.2 HanoroBaro kogekca Poccuiickoii degepaunu;

- HACTOALWMM aAMUHUCTPATUBHbLIM pPerfameHToM.

26. VicuepnbiBaloLWwnii NnepeyeHb AOKYMEHTOB, HEOO6XOANMbIX B COOTBETCTBMU C HOPMAaTUBHbLIMU
NpaBoOBbIMW aKTaMu An8 npegocTaBieHns MYyHUUUNaNbHOW  YyCiyrm W ycnyr, KoTopble
ABNAOTCA HEObXoAUMbIMU N 0653aTesibHbIMU 415 NpefoCcTaB/leHns MYyHULUNaNbHOW YCyru,
nogsexawmx npencras/ieHUIO 3aaBUTENEM.

2.6.1.0n8 npenocTtaBneHMs MyHULMN&IbHOW  yCciyrm nNo  gade MUCbMEHHbIX  pPa3bACHEeHWUN
HanoronnartesblWMKamM W HANIOrFOBbIM areHTam Mo BOMNpocaM MPUMEHEHUA  MYHUUMUNANbHBIX
HOPMAaTMBHbIX MPaBOBbIX aKTOB O Haslorax M cbopax 3assuTens (rpaxgaHe Poccuiickoin degepaumn,a



Takke [MOCTOSSHHO WM BPEMEHHO MNpoXuBawlwine Ha Tepputopum Poccuiickoii  depepaumn
VHOCTpaHHble rpaxjaHe , MpeacTaBnsl0TCAeayyLne OOKYMEHTbI :

-3asB/IeHNE O Jaye MUCbMEHHbIX Pa3bfCHEHWI MO BONPOCaM MPUMEHEHUS MYHULMUMaIbHbIX MPaBOBbIX
aKToB O Hasnorax wun cbopax (oanee - 3asBneHve) No oopme, yKasaHHOW B npuaoxeHun 1 K
HacToswemMy AOMUHUCTPATUBHOMY pernameHTy;

-0OKYMEHT  YAOCTOBEPAKLWMNA  NUYHOCTL (MacnopT WAM  UHOW  AOKYMEHT, YA0CTOBEPSoLLNi
JIMYHOCTb);

- Npu 3anpoce WHQoOpMaLMn, coaepXaleil nepcoHanbHble AaHHble O TPeTbMX JMUAX- OOKYMEHT
YAOCTOBEPALWMA  NNYHOCTb ( NAacnopT WIM  WHOW AOKYMEHT, YAOCTOBEpPSLWMA NUYHOCTb) U
[OBEpPEHHOCTU TPeTbUX vy, WM OOKYMEHTbl . y[OCTOBepsoLme npaBo  3aKOHHbIX
npeacTaBuUTeNeid;

MpencTtaBneHHble 3afBUTENEM AOKYMEHTbl He AO0/DKHbI  coAepXaTtb MNOAYUCTKM NGO MPUMNCKWU,
3a4yepkHyTble C/I0BA W WHble, HE OrOBOPEHHbIE B HWX WCMPAaB/EHUs, a Takke Cepbe3HbIX
NOBPEXAEHU , HE MO3BONAOWMX OAHO3HAYHO UCTOMKOBbLIBATL WX COAepXaHue.

Mpu obpaweHnn npeacTaBuUTeNs rpaxaaHnHa, VMEOLWero npaso Ha MOosyYeHUe MyHULMUMabHOM
yCAyrm Mo npefocTaBfieHN0 MNUCbMEHHbIX — pas3bsCHEHWA  HanoronaaTefnblimMkam U HasloroBbIM
areHTam Mo BoMnpocam MPUMEHEHNS HOPMAaTUBHbLIX MPAaBOBbIX aKTOB O MECTHbIX Hanorax u céopax,
JononHutenbHo lUpeacraBnsatoTes;

- macnopt /aM60 WHOW LOOKYMEHT, YAOCTOBEpPALWMA JINYHOCTb MpeAcTaBuUTeNns rpaxgaHvHa ,
VIMEIOLLIEro npaBo Ha MOoslydYeHMe MYHULMNaNbHOW yCnyru;

-[AOKYMEHTbI, NOATBEPXAAIOLWMEe MNOHOMOUYMA MpeacTaBuTens.

26.2. 3aABuTENb B CBOEM MUCbMEHHOM O6paLLEeHUM B 0653aTeNIbHOM MOPSAAKe YKa3blBaeT:

- HaMMeHOBaHVe YMNOJ/IHOMOYEHHOro0 opraHa MeCTHOro camoynpasfieHus, AnMbo daMuanio, ums,
OTYEeCTBO pyKoBOAMTeNs, NMOG0 [O0/DKHOCTb COOTBETCTBYHOLLEro /Auua, KOTOPOMY Hamnpas/eHOo
NMcbMeHHOe obpalleHue;

- HaMMEeHOBaHMe opraHusauMm unm dQaMmiansa, UM, OTYEeCTBO FpaxJaHuHa, HarnpasMBLUIErO
obpalleHve;

- afpec 3anaBUTeNs, N0 KOTOPOMY AO/DKEH ObiTb HanpasneH OTBET;

- cofepXaHne obpalleHus;

- noAanucb Nnug;

-daTa obpaLleHuns.

2.6.3. MucbMeHHOe ob6palleHne KpuUanYeckoro mua odopMaseTcs Ha 6/1aHKe € yKasaHuem
PEKBU3NTOB 3asaBUTENsA, OaTbl W PerucTpaymMoHHOro Homepa, (amuimm u Homepa TenedoHa
VNCMONHUTENS 3a NOAMUCHID PYKOBOAUTENA WM A0/DKHOCTHOrO NMua, MMEeKLWero npaso noanmcu
COOTBETCTBYHOLLNX AOKYMEHTOB.

264. O6palieHne, nocTynueliee B (hOpMe 3/IEKTPOHHOIO [OOKYMEHTa, MO4ANeXUT
paccMOTpeHUI0 B MOpsAKe, YCTAHOB/IEHHOM HacToAWMM AOMUWHUCTPaTUBHbLIM - pernameHTom. B
obpalleHnn 3aaBuUTeNb B 00653aTeNIlbHOM MNOPsAKe yKasbiBaeT CBOU haMuiunio, MMs. OTYECTBO, afpec
9N1EKTPOHHOM MOou4Tbl, ecnu oTBeT [o/mkeH ObiTb HanpasfeH B (QOpPMe 3/1EKTPOHHOIO AOKYMeHTa,
M MOYTOBbIV afpec, ecin OTBET AO/KeH OblTb HanpasfieH B NMUCbMEHHOW opme. 3asBUTeNb Bripase
NPWIOXKNTb K TaKOMy ObOpalleHnio HeobxoanMmble OOKYMEHTbl U MaTtepuasbl B 3NEKTPOHHOW copme
60 HanpasuTb YKas3aHHble AOKYMEHTbI 1 MaTtepuasibl WM UX KONUX B NMUCbMEHHOW dopme.

Mpyn nAnMYHOM npueme cneunanucToM agMUHUCTPaUUM  MOocCeneHns  3asBuUTeNlb NpeabsasnseT
LOKYMEHT, yA0CTOBEPAOLWMNI ero NMYHOCTb, N n3naraeT cogepxaHne cBOero yCTHoOro obpatleHus.
2.6.5. 3asABneHve W [O0OKYMEHTbl, Mpwiaraemble K 3asBfneHnto (MAn ux Konuu), AOSDKHbl ObiTb
COCTaB/IEHbl Ha PYCCKOM fi3bIKe.

2.6.6. 3asBneHne O NpenoCTaBNeHUN MYHULUMNANbHOW YCAYyrm W rnpunaraembie OOKYMEHTbI
NpeacTaBNAlnTCa 3asaBMTe/IeM B YNOMHOMOYEHHbIA opraH Ha 6YMaXHOM HOcuTene HenocpeacTBeHHO
WM HanpasnAlTCA MOYTOBbIM OTMNPAaB/IEHMNEM.

3asBuTeNnb BMpaBe HanpasUTb 3asBfeHWE W NpwuiaraemMble OOKYMEHTbl B 3NEKTPOHHOW dopme C
1CMoNb30BaHeM dedepasibHOM rocyAapCTBEHHOW WHM(OPMAaLVOHHON cucTeMbl «EAVHBIA  nopTan
rocyAapCTBEHHbIX N MyHULMNAAMbHbLIX YCNYT (PYHKLMNIA)».



Takke MNOCTOAHHO WAM  BPEMEHHO MpPOXMBawWMe Ha Tepputopun Poccuiickoi  depepaumn
VHOCTPaHHble rpaxdaHe , NMpeacTaBnsiTcAefyryline OOKYMEHThI :

-3asB/ieHVe O Jaye MUCbMEHHbIX Pa3bsACHEHWUE MO BOMPOCaM MPUMEHEHUS MYHULUMa/IbHbIX NPaBOBbIX
aKTOB O Ha/iorax wu cbopax (panee - 3asBneHVe) Mo opme, yKasaHHOW B MpuioXeHunm 1 K
HacTos luemMy AOM VMHWNCTPATV BHOMY pei.lamCHT'Y;

-OOKYMEHT  yOOCTOBEPSAOWMIA  IMYHOCTL (Macrnopt WM WHOW  OOKYMEHT, YAOCTOBEPSOLMIA
JINYHOCTb);

- Npyn 3anpoce WHJOpPMaLMW, cofepXalleil nepcoHalnbHble AaHHble O TPEeTbUX JMUAX- OOKYMEHT
yAOCTOBEPAKLWMI  ANYHOCTb ( MacnopT WAM  WHOW  AOKYMEHT, YAOCTOBEPSKLWMA NIMYHOCTL) U
[OBEPEHHOCTU TpeTbUX  fnY,  WAM  OOKYMEHTbl . YA0CTOBepslLimne npaBo  3aKOHHbIX
npegcrasuteneil;

MpeacTaBnieHHblE  3asBUTENEM OOKYMEHTbl He A0J/DKHbl  cogepXaTb MOAYUCTKM  /MB60 MPUMNUCKN,
3a4epKHyTble C/l0Ba W  WHble, HE OFOBOPEHHbIE B HUX WCMNPAaB/IEHMSA, a TaKXe Cepbe3HbIX
NOBPEeXAEeHW , He MO3BOIAOLWNX OAHO3HAYHO UCTOJIKOBbIBATh WX COAEpXaHue.

Mpun obpaweHnn npeacTaBuUTeNd FpaxgaHMHA, UMEKLWEro rpaBo Ha MosiyyeHne MyHULUMasibHOM
yCcAyrm no npefocTaB/IeHUD MUCbMEHHBLIX Pa3bfCHEHWI  HanoronaatesblykaM W Ha/loroBbiM
areHTam Mo BonpocaM MPUMEHEHUS HOPMATMBHbBIX TMPaBOBbIX AaKTOB O MECTHbIX Haslorax u céopax,
[ONOMHUTENIBHO MpeacTaBnsAtoTes:

- nacnopt nnMbo WHOM [OOKYMEHT, yAOCTOBEPAKOLWMA NNYHOCTb MNpPeacTaBuUTens rpaxgaHuHa
VIMEIOLLErO MPaBoO Ha MNoJiyYeHne MYHULMNaNbHON YCAyru;

-AO0KYMEHTbI, MoATBEPXAAloWwme MOMHOMOYUA MpeacTaBuUTens.

26.2. 3asfBMTENb B CBOEM NMUCbMEHHOM Ob6palleHNM B 0653aTENIbHOM MOPSAKE yKasbiBaeT:

- HaMMEHOBaHME  YMNOJIHOMOYEHHOIO OpraHa MEeCTHOro camoyrnpasfieHus, NnMbo amunnlo, uwms,
OTYecTBO pykoBoguTens, nNnMbo [O/HKHOCTb COOTBETCTBYHOLWEro /Mua, KOTOpPOMY Hanpas/eHOo
nMCbMEHHOe obpalleHNe;

- HaUMEeHOBaHMEe opraHmsauMnm wm QamMmuang, WMs, OTYEeCTBO rpaxjaHuHa, HarpasuBLUErO
obpalleHme;

- agpec 3asBUTeNs, Mo KOTOPOMY AO/DKEH ObiTb Hanpas/iieH OTBET;

- cogepXaHune obpalleHuns;

- NoAnuch NLg;

-[JaTta obpalleHuns.

2.6.3. MucbeMeHHOE oObpalleHve KPUOMYECKOro nunua odopmaseTca Ha 6naHke ¢ ykasaHuewm
PEKBM3NTOB 3asdABUTENA, AaTbl U PEerncTpaymMoHHOro Homepa, ammnmm mn Homepa TenedgoHa
VMCNOIHUTENS 3a NOAMUCLID PYKOBOAMTENS WM AO/HKHOCTHONO Nvua, MMEKLWEero npaso nognucu
COOTBETCTBYIOLWUX AOKYMEHTOB.

2.64. O6palleHne, nocTynuellee B (OpPMeE 3/IEKTPOHHOINO [AOKYMEHTa, MO4IeXUT
paccMOTpPEHVIO B MOpPsAKe, YCTAHOB/IEHHOM HacToAWMM AAMWHUCTPATUBHLIM pernameHTom. B
obpalleHnn 3anaBUTENb B 065A3aTeNlbHOM MOpPsAKe yKa3biBaeT CBOU (hamMuInio, UMs. OTYECTBO, adpec
3N1EKTPOHHOW NOuThl, ecim oTBeT Jlo/mkeH O6biTb Hanpas/ieH B (JOpMe 3MEeKTPOHHOFO OOKYMEHTA,
M MNOYTOBLIA agpec, ecnn OTBET [O/DKEH ObiTb Harnpas/eH B NMUCbMEHHOW (opme. 3asBUTeNb BrpaBe
MPUAOXNUTL K TaKOMy Ob6palLeHUt0 HeobxoauMble AOKYMEHTbl U MaTepuasbl B 3/IEKTPOHHOW hopme
NGO HanpaBuTb YKa3aHHble AOKYMEHTbI U MaTepuasibl WM UX KOMUK B MUCbMEHHO thopme.

Mpu /AnYHOM nNpuemMe cheunaucToMm agMUHUCTPaUMK  MOCeneHus  3asaBuTeNb npegbsasnser
LOKYMEHT, yAO0CTOBEPSAOLWNIA €ro JIMYHOCTb, U U3fiaraeT cogep)xaHne CBOEro yCTHOro obpaileHus.
2.6.5. 3asBneHne wn AOOKYMEHTbl, Npwuiaraembie K 3asBNeHu (MM KnxX KOmumu), AO0/KHbl ObiTb
COCTaB/IEHbI Ha PYCCKOM A3bIKe.

2.6.6. 3asBneHMe 0O NpPeaocCTaBEHUMN MYHUUMMaIbHOM YCAyrm W npunaraemble  AOKYMEHTbI
npeacTasnAlnTCa 3adBUTeNeM B YMOMHOMOYEHHbIW OpraH Ha 6yMaXXHOM HocuTefne HenocpeacTBEHHO
WM HanpasnAlTCA MOYTOBbIM OTMNPAaB/IEHMNEM.

3anBuTenb BMNpasBe HanpaBuTb 3asABieHME W NpunaraemMble OOKYMEHTbl B 3/IEKTPOHHOW diopme ¢
ncnosnb3oBaHneM deaepasibHONM rocyaapCTBEHHOM WHM(OPMALMOHHOW cucTeMbl «EAWHBLIG  nopTan
rocyAapCTBEHHbLIX M MyHULMMAANbHbIX YCAYT (YHKLWIA)».



2.6.7. 3anpelleHo Tpeb6oBaTb OT 3asBUTENS NPEACTaBNEHUS [AOKYMEHTOB W WHoOpMauun wam
OCYLUECTB/IEHMA [AelCTBUM, NpeacTaBeHWe WM  OCYLLECTB/IEHME KOTOPbIX He MpeaycMOTPEeHO
HOPMAaTMBHLIMM  MPAaBOBbIMU  aKTaMW, PEryvpyowmmMm OTHOLUEHWS, BO3HUKAWOWME B CBA3M C
NpeAoCTaB/IEHNEM MYHULIMMALHOW ycnyru.

2.7. VcuepnbiBaloWw i nepeyeHb OCHOBaHWUI ANA OTKasa B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX
ONns NpefocTaBeHns MyHULUNanbHOW ycnyru
OcHOBaHuMS g1 OTKasa B NpueMe OKYMEHTOB 3aKOHO4AaTeNbCTBOM HEe NMPenyCMOTPEHbI.
2.8. WcuepnbiBalOWUii repevyeHb OCHOBaHWIA AN MNPUOCTAHOBNEHUS WM OTKasa B
npeaocTaBNeHNN MYHULMNaNbHON YCAYTrn
2.8.1. OcHoBaHwus ans NPUOCTaHOBEHUS npegocTaBneHns MYHULMNAaNbHOW ycnyru
3aKOHOAATE/Ib,CTBOM HE MPeAyCMOTPEHbI, 3a WUCK/IHYEHMEM C/lydas MNPUOCTAHOBKM MO MUCbMEHHOM
npocebe 3asBuTeNs.
2.8.2.0CcHOBaHMs AN OTKasa B NpeaoCcTaBIeHUN MyHULMNANbHOW YCyru.
OTBeT Ha obpalleHne He OaéTcs:
- €C/IM B NMUCbMEHHOM 06palleHNn He yKasaHa (hamuins 3asBuTens, HanpaBuBLLUErO obpalieHune, nnm
He yKasaH MNO4YTOBbI agpec, N0 KOTOPOMY A0/DKEH ObiTb HarnpasfieH OTBET;
- €cnM TEeKCT MUCbMEHHOro obpaleHus  He nopgaaetcs MPOYTEHNIDO W OHO HEe MNOAJEXUT
Hanpas/IEHNID Ha paccMOTpeHune AO/MKHOCTHOMY /MUy, O YeM B TeyeHue ceMn AHel coobuiaeTcs
3asaBUTE/N0, HarnpaBuBLIEMY oObpalleHne, ecnv ero damMiams U MOYTOBbLIA agpec nogaakoTes
MPOYTEHUIO;
-ecn B MNUCbMEHHOM ObpaleHun 3asBUTENS COLEPXUTCH  BOMPOC, Ha KOTOpbIA  emy
YANO/HOMOYEHHbIM OPraHoOM MHOFOKpaTHO AaBa/iIuCb MUCbMEHHbIE OTBETbI MO CYLW,ECTBY B CBA3U C
paHee HanpasfseMbiMM oOb6paleHusamMun,, 1 Npun 3TOM B Ob6paweHUn He NPUBOAATCH HOBble
LOoBOAbl WM O6CTOATENbCTBA, fFJlaBa Ce/bCKOr0  MnoceneHusiBrpaBe MNPUHATL  pPelleHne o
6e30CHOBaTE/IbLHOCTM O4YepefHOro obpaleHus ©n NpekpaweHun nepenuckn ¢ 3asaBUTesIeM Mo
LOaHHOMY Bonpocy npu yCNoBUN. yTo yKasaHHoe obpalleHne "
paHee Hanpasnsemble oOOpalleHWs HanpasNs/INCL B YNO/HOMOYEHHbIN opradH. O pgaHHOM
peleHnn yBeaoMSETCA 3aaBUTENb, HanpasMBLUWIA ObOpaLleHuE;

ecnm oTBeT MO CYLLeCTBY MocTaB/IEHHOro BOMpoca He  MOXeT  ObiTb  AaH 6e3
pasrnaweHnss CBeOEHW, COCTaBAAKLWMX TFOCYOAPCTBEHHYIOD WM UMHYK  OXPaHsieMyto
degepasibHbIM  3aKOHOM  TaliHy, 3asfBMTEN0, HarpaBuBleMYy oObpalleHne, coobuiaetcs o
HEBO3MOXXHOCTU AaTb OTBET MO CyLLecTBY [MOCTaB/IEHHOFO B HeM BOMpoca B CBA3W C
He[OoMYCTMMOCTbIO pasr/ialeHns yKadaHHbIX CBEAEHWNIA;
- ecnm  obpauweHne COAEPXUT HeLEH3YpHble MO0 OCKOPOUTENbHbLIE BbIPaXEHWs, YrpO3bl XU3HMN,
300POBbI0 U MMYLLECTBY [LO0/DKHOCTHOFO /uvua, a TakKXke UYIEeHOB €ero cembu. 3asBuUTesto
coobuaeTcs 0 HeLOMYCTUMOCTU 3N10yNnOTPe6EHNS NPaBOM.
2.8.3. lMocne ycTpaHeHUs MAPUYMH, MOCAYXXMBLUNX OCHOBAHUSMU 419 MPUHATUSA pelleHns o6 oTkase B
npeaocTaBeHNN MyHULMMa/IbHOM yCcnyru, 3asBuTeNlb BNpaBe BHOBb 06paTtnTbCA B YMOSTHOMOYEHHbI
opraH B nopsigke, yCTaHOB/IEHHOM HacTOAWMM AOMUHUCTPATUBHBLIM PErIaMEHTOM.
29. [llepeyeHb ycnyr, KOTOpble ABAAKTCA HeEOOXOAMMbIMU W  06A3aTeNlbHbIMW AN
npeaocTas/ieHNUs MyHULUNaNbHOW ycnyru
Ycnyrun, Kotopble ABASETCS HEOOXOAVMbIMU WM 0653aTe/IbHbIMU /19 NPeAoCTaBNeHNs MYHULMMaIbHOM
yCNyru, OTCYyTCTBYHOT.
2.10. Mopagok, pasMep M OCHOBAHUS B3MMaHUS MOW/IWMHLI UAW WHOW nnaTtbl, B3IUMaeMOW 3a
npegocTaB/ieHNE My HULMNaNbHO N yeny v
MpepocTtaBneHne MyHULLMNAIbHOW YCNyrn ocyuecTBnseTcs 6ecnnarHo.



2.11. MakcuManbHbIii CPOK OXWMAaHUs B oO4YepeAn Npuv nogadve 3anpoca O NpeaocTaBleHUU
MYHULMNANILHOM yCyru W Npu MNofyY4eHUU pesynbTata MNpeaocTaBfeHHOM MyHUUMNanbHOMN
ycnyru

Bpemsa oxumpaHus B odepeau Npyv nogadve 3asBfieHus O NpeaocTaBleHUU MYyHULMWNAIbHOW ycnyru um
npyv NOAyYeHUM pesynbTata NpPeaocTaBNeHUss MyHULMNaIbHOW YCAyrm He AO/MKHO npeBbiwatb 15
MWHYT.

2.12. CpoK 1 NOpsAoK perucrpauum 3anpoca 3asaBuUTenss O HpeaocTaB/leHUMMYHULIMNAaIbUON
ycnyru

2.12.1. CneunanncT, OTBETCTBEHHbIN 3a NPUEM W PErnCTpauuto 3asBNeHUs, PErMCTPUPYET 3asB/ieHmne
O npepocTasieHN MyHULUMN&IbHOW YCNYrn B Ae€Hb ero nocTynjeHus.

Mpy nocTynneHuu 3asBfeHus B 3NEeKTPOHHOM BWAe B Hepabouee BpeMsi OHO perucTpupyetcs
crneuynannucToMm, OTBETCTBEHHbLIM 3a MPUEM U PerucTpauumio 3assfeHus, B pabouunii AeHb, creayownii
3aHEM MOCTYINJ/IEHUSA YKa3aHHOIO 3asB/IeHUSA.

2.12.2. B cnyyae ecnv 3asBUTe/Ib Hanpasw/ 3asB/ieHME O NMpPeAoCTaBleHUN MYHULMNaIbHOW YCAyru B
39NEKTPOHHOM  BUAE, CMeuuanucT, OTBEeTCTBEHHbI 3a nNpueM W perucTpauuio  3asB/ieHus,
pacnedyaTbiBaeT MOCTyNMBLUEE MNUCbMEHHOE obpauieHne (3anpoc), (hmkcmpyeT ero nosyvyeHve B
XypHasie peruncrpaunmn BXoAasawmnx AOKYMEHTOB W B fasibHeliweM, paboTa C HUM BefeTCA aHasIormyHo
paboTe ¢ JOKYMEHTaMU , NOJIYYEHHbIMW MPU INYHOM ObpalleHnn 3asBUTeNs Win Mo route.

2.12.3. MaKcuMasibHbIi CPOK BbIMOSIHEHUSA aAMWHUCTPATUBHOM npoueaypbl He AO/HKEH MpeBbIlWaTh
14Hs.

2.12.4.3aaBneHe  MOXeT ObiTb  Hanpas/fieHO uepes MHOFO(YHKLNOHASbHbLIA  LEHTP U B
9/1EKTPOHHOW (hopMe.

2.13. Tpeb6oBaHUA K NMOMELLEHNSAM, B KOTOPbLIX NpeAocTaBnseTcCaMyHMLMNansHasa ycnyra

2.13.1. LeHTpanbHbIi BXOA4 B 34aHMe YNOSIHOMOYEHHOrO oOpraHa, B KOTOpPOM MpeaocTasfseTcs
MyHMUMNanNbHasa ycnyra, obopyayeTcs BbIBECKOW, codepalein WHPOopMaumio O HaMMeHOBaHUM U
pexume paboTbl.

2.13.2.INoMeLLeHmns. npegHasHayeHHble  ONS npesocTas/eHns MyHULUMMabHO’ ycnyrn,
COOTBETCTBYIOT CaHUTaApPHbLIM MNpasuiamMm U HopMam.

Paboune mMecTa cneunasMCTOB, OCYLLECTBAAOLWMX MYHUUUNANbHYIO YyCnyry, o6opyaytTca
cpeAcTBaMn BblUNCANTEIbHOW TEXHUKU WM OPrTexXHUKON, NO3BOMAILWMMN OPraHnU3oBaTb WCMOMHEHWE
MYHULMNaNIbHOW YCNYr B MNOIHOM OObeMe.

2.12.3. TlomelleHne AON18 OXWOAHUA JIMYHOTO MNpuemMa [AO/MKHO COOTBETCTBOBAaTb KOMMOPTHBLIM
yCnoBmaAM Afa 3asasuTenieil, obopyayeTcs CTynbsAMK, CTOAaMW, O6GecrneynBaeTcs KaHLeAsapCKUMm
NPUHAANEXHOCTAMW AN HaNMCcaHUs MUCbMEHHbIX ObpalleHni, NHHOPMALMOHHLIMW CTEHAAMM.
MomelleHNsA OO0MKHbI codepXaTb MecTa MH(OPMUPOBAHUA, MpefHasHayeHHble A1 O3HaKOMJ/IEHUS
rpaxgaH ¢ MHOPMaLMVOHHLIMKM MaTepuanamu. Mecta MHGOPMUPOBaHUS 060pyAyHTCA BU3Ya/IbHOM,
TEKCTOBOW MHopmauuen, pasmewaeMoii Ha WH(POPMaUMOHHbIX cTeHAax. K MH(popMauMOHHbIM
CTeHOaMm, Ha KOTOpbIX pasMewaetrca wuHdopmaumsa, AOo/mkKHa O6blTb obecriedeHa BO3MOXHOCTb
CBOOGOAHOrO 0CTyMa rpaxiaH.

2.14. MNokazaTenm AoCTYNHOCTM U KayecTBa MyHULUMaNIbHOW YyCNyru

2.14.1. MNokasatensamu SOCTYNHOCTU MYHULMNAIbHOW YCNYyrn ABAAIOTCA:

- VH()opMaLMa O NpeaocTaBneHun MYHULMNaNbHOW YCnyrn pasmellaetcs Ha ctpaHuue OrHeBCKOro
CeNbCKOro noceneHns ouLmMaibHOro cata agMmHmucTpaumm MO «YCTb-KOKCUHCKUI paiioHy»;
-cobnogeHne rpadmka padboTbl YNOMTHOMOYEHHOIO OpraHa,;

-ycnyra okasbiBaetcsi 6ecnnaTHo.

2.14.2. MNMokasaTensamm kadectBa MyHULMMaSIbHOMN YCyru ABASIOTCSH:

- co6/odeHVe CPOKOB UM MNOcCNefoBaTeNlbHOCTU  BbINOJIHEHUS BCEX aAMWHUCTPATUBHLIX NpoLleayp,
npeaycMOTPEHHbIX HACTOAWMM aAMUHUCTPATUBHbLIM PersiaMmeHToM;

- KOMMYeCTBO OOOCHOBaHHbLIX >Xa/iob 3asBuTeniei O Heco6NlAeHUM NopsiaKa  BbINOJIHEHUS
aAMVHUCTPaTUBHbIX MpoUeayp, CPOKOB perucrpauum 3anpoca W npenocTtaBneHns MyHULMNaibHO’
ycnyru, o6 oTkase B WCMpaB/ieHUM [OOMYLWEHHbIX OMneyaTtok M OWWOOK B BblAaHHbLIX B pesysbrare
npefocTaBneHnss MYHULUNaIbHOM  YCNyrn OOKYMeHTax /b0 O HapylweHMM Ccpoka Takux



I/ICI'IpE;'lBI'IGHI/IVI, a TakKXe B C/iiy4dae 38Tpe6OBaHI/IFI OO/DKHOCTHBIMWN NNLAMK  YTTOSTHOMOYEHHOT O OopraHa
AOKYMEHTOB, IJiaThbl, HE NPeaAyCMOTPEHHbIX HacToAWMM agMNHUCTPATUBHbIM pernameHToM.

[1l. COCTAB, MOCNEAOBATENbHOCTb VN CPOKW BbIMONMHEHWSA
AOMUNHUNCTPATUBHBIX MPOLUEAYP, TPEBOBAHNA K MOPAAKY NX BIMONTHEHWNA

3.1. CocTaB N nocnefoBaTesIbHOCTb AENCTBUIA NPU NPefoCTaBNeHUN MYHULLMNAIbHON YCTyT 1.
MpegocTaBneHne MyHUUMN&ILHOW YyCcayru BkAYaeT B ceba cregywlwme agMUHUCTPATUBHbBIE
npoueaypsbl:

1) npvem 1 perncTpauus 3asasieHns U NPUNOXeHHbIX K HeMY OOKYMEHTOB;

2) paccMOTpeHMe 3aiBNeHNs U AOKYMEHTOB, MPUHATUE peLleHns O Aavye MUCbMEHHbIX PasbACHEHW MO
BOMpocam MpUMeHEeHUss MyHULMMasIbHbIX MPaBOBbLIX aKTOB O Haslorax n cbopax;

3) HanpasneHWe pe3ynbTaTtoB PacCMOTPEHUA 3asaB/IEHUSA:

- NMUCbMEHHOE pa3sbsCHEHME MO BOMpocam MPUMEHEHUA MYHULUNaNbHbLIX MNPaBOBbIX aKTOB O Hanorax u
cbopax;

- MNCbMEHHbIV OTKa3 B NpeAocTaBfeHNN MyHULMNAAbHON YCAyru.

MocnepnoBaTtenbHOCTb aAMUHUCTPATUBHLIX MNpoueayp Mpu npegoctaBneHU MyHULMNAILHON YyCayru
npmueegeHa B 6/10K-cxeme (MpunoXeHne 2 K AGQMUHNCTPATUBHOMY pPersiaMeHTy).

3.2. puem U perncTpauus 3asaBieHNa U NMPUIOXEHHbIX K-HEMY JOKYMEHTOB

3.2.1. OcHoBaHMeM A/ Hayana agMUHUCTPATMBHOW npoueaypbl  SBASETCA MNOCTyNnjeHve B
YMO/IHOMOYEHHbIV OpraH 3asBfeHUs U MPUIOXKEHHbIX K HEMY OOKYMEHTOB.

3.2.2. 3asBneHne, NOCTynNMBLUEE HEMNOCPEACTBEHHO OT 3asBUTENs, NMOCPeACTBOM (DAKCUMMWUABHON WnAn
MOYTOBOI CBAA3M MPUHUMAETCA W PErncTpypyeTca B [AeHb MOCTYM/IeHUs  CheuuaIncTomM,
OTBETCTBEHHbIM 3a MNpVemM [OOKYMEHTOB YMOJIHOMOYEHHOro opraHa. [py MyHoOM obpalleHun
3a8BUTeNs B YMNMOSIHOMOYEHHbIV OpraH Mo ero npocbbe Aenaetcs OTMeTKa O Mpueme 3asB/eHUs Ha
KOMUX UM BTOPOM 3K3eMMIspe € yKasaHneM Aatbl rnpuema 3asasfeHus.

3.23. Mpu nuyHoM o6paleHnn 3aaBUTe/lb NpPeaBapuTelbHO MOXET MOJYyYUTb  KOHCY/bTauuio
cneumnanucta YMo/IHOMOYEHHOroO opraHa, OTBETCTBEHHOro 3a WHOPMUPOBaHWE, B OTHOLIEHUN
nopsaka NpeacTasieHns N NPaBuUIbHOCTU OPOpPMIEHNS 3aABNEHUS.

3.24. 1B peHb pervcTpauum 3aaB/eHUs YyKas3aHHOe 3adBfieHne C MNPUIOXKEHHbIMU OOKYMeHTamMu
creuuannucT, OTBETCTBEHHbIM 3a nNpueM [AOKYMEHTOB YMO/HOMOYEHHOro oOpraHa nepegaet
pyKkoBOAUTE/O YTMO/ITHOMOYEHHOIO opraHa.

3.2.5. Pe3ynbTaTOM BbIMOSIHEHUSA aAMWUHUCTPATUBHOWM nNpoueaypbl SBASeTCA MNOnyvyeHue 3asBfieHus C
MPUAOXEHHBIMU K HEMY AOKYMEHTaMW PYKOBOAUTENIO YTMO/IHOMOYEHHOIO opraHa.

3.3. PaccmoTpeHune 3asaB/IeHNSA N OOKYMEHTOB, NPUHATUE N HanpaB/ieHVe 3asdBUTESI0 peLleHus.
3.3.1. OcHOBaHMeM a5 Havyana agMMHUCTPATUBHOW Mpoueaypbl SABASETCS MNOJyYeHUe 3asiBNieHUs Y
npunaraemMbiX K HeEMy OOKYMEHTOB pyKoBoAuTesieM YMO/THOMOYEHHOIO opraHa.

3.3.2. PykoBoaguTesib YNO/HOMOYEHHOIO OpraHa He no3gHee paboyero AHSA. Criedylowero 3a OHEM
nepesayn 3asBneHUs 1 npunaraemMblX K HeMy OOKYMEHTOB, OnpeaenseT creunaincta, OTBeTCTBEHHOro

3a paccMOTpeHWe 3asBfieHWs (Oanee - OTBETCTBEHHbIA  WUCMNONHWUTENbL), MNyTEM Ha/I0XEeHUs
COOTBETCTBYIOLLEN BU3bl Ha 3adB/ieHMe W nepefaeT YyKasaHHble [OOKYMEHTbl Cchneunanncty,
OTBETCTBEHHOMY 33 MpefoCTaB/eHMe MyHUUMNanbHOW  ycnyrn  (ganee -  OTBETCTBEHHbIN
VCMOSIHUTESb).

3.3.3. OTBeTCTBEHHbIi WCMOMHUTENb pacCMaTpPUBaeT 3asBfieHUEe C MNPUIOXKEHHbIMM K Hemy
AOKyMEeHTaM1 1 0popM/ISiET NMUCbMEHHOEe pasbsiCHEeHe.

OTBeT Ha BOMpOC NpPeAoCTaB/sieTCsl B MPOCTON, YETKOW W MOHATHOW opme 3a MNOAMMUCHIO
pyKOBOAUTENS YMO/THOMOYEHHOIO OpraHa NMM6o NMua ero 3aMeLLaloLLEero.

B oTBeTe TakXe YyKasblBaeTcsi (aMunus, WMsi, OTYEeCTBO, HOMep TenedoHa [AO/HKHOCTHOMO nua,
OTBETCTBEHHOrO 3a MOAroTOBKY OTBETa Ha o6palleHue.



Mpn paccmMoTpeHnn obpalleHns YNOHOMOYEHHOE [O/HKHOCTHOE /UL BripasBe MpuB/eKaTb UHbIX
LO/DKHOCTHbBIX UL, YNOMHOMOYEHHOrO OpraHa A/ OKas3aHus MeTOAWNYECKOW W KOHCY/bTaTUBHOW
MoMOLLN.

OTBeT Ha obpauwieHue 3aaBUTeNs MNOAMUCHLIBAETCH PYKOBOAUTENEM YIMOJHOMOYEHHOro opraHa B
CPOK He 6Gonee 2 pabounmx nOHe € MOMeHTa MOoNyyYeHUs MpoekTa OoTBeTa OT OTBETCTBEHHOIO
VCMOSHUTENS.

Mocne nopgnucaHua oTBeTa CreumanncT, OTBETCTBEHHbIV 3a NpuMeM U pPerncTpaymio AOKYMEHTOB,
peructpypyeTt OTBET B >XypHasle perncrpaumn KOpPpPecrnoHOEHUMN C NPUCBOEHNEM UCXOAALLErO
HOMepa W HanpasnseT agpecaTy no noute NnMbo BpyyaeT agpecaty IMYHO B TeueHue 1 pabouero
[HSA C MOMEeHTa noanmcaHms.

OTBeT Ha o6palleHne, noctynawuwee B (hopMe 3/1eKTPOHHOrO AOKYMeHTa, HarpasnseTca B hopme
3/IEKTPOHHOIO AOKyMeHTa MO afpecy 3/IeKTPOHHOW MO4YTbl, YyKasaHHOW B o0b6paweHun wiv B
NMMCbMEHHO hopmMe Mo NOYTOBOMY aZpecy, YyKasaHHOMY B ObpalleHUN.

3.4.CpOK NCNOMIHEHNSA MYHNLMNA/IbHOW YCYT .

3.4.1. MakcuMasibHbIV CPOK MPeaocTaBIeHNss MyHULUWNAIbHOW YCyry He JOJ/DKEH npeBbiwaTb30 gHel
C MOMEeHTa perucTpaumn rnMcbMeHHOro obpaltleHns (3anpoca), B TOM Yucre:

a) MaKCMMa/lbHbIA CPOK MpuemMa W perncrpauun nMCbMEHHOro obpalleHus (3anpoca) - He 6ornee 1
AHs;

6) MaKCUMaslbHbIi CPOK pPacCMOTPEHUs MUCbMEHHOrO obOpalleHus (3anpoca) Ha npegMeTHaIn4vus
OCHOBaHUA 41 OTKasa B NMPefoCTaBEHUN MYHULMNAIbHOW yCcnyru - He 6onee 19 gHew;

B) MaKCMMa/lbHbli CPOK MNpeAcTaB/ieHns MUCbMEHHOIo pa3bsCHEHUSA NMOO HanpasfeHns yBeaoM/IeHUA
06 OTKase B NpenoCTaB/eHUM MyHULUNaIbHOW ycnyru - He 6onee 10 aoHeid;

3.4.2. JonycTumble CPOKM MPUOCTAHOB/EHUA MPefoCTaBNeHnss MYHULWNaIbHOW YCAyrn BCydae,
€C/IM BO3MOXHOCTb MPUOCTAHOB/EHNS MNpeaycMOTpeHa 3akoHo4aTeNbCTBOM Poccuiickon®enepaunm:
10 gHein.

3.4.3. VicuepnbiBaloWwmnii nepeyeHs OCHOBaHUM A/19 NPMOCTaHOB/IEHUS.

OcHoBaHMa 4115 MNPUOCTAHOBMEHUS NPELOCTaBIEHUS MYHULWNAAbHOW YCAYrn 3akoHO4aTeflbCTBOM
HenpeAycMOTPEHbI, 38 UCK/IIOYEHWEM C/lydas NPUMOCTAHOBKW MO NUCbMEHHOW Mpocbbe 3asaBUTENS.
3.4.4. flonyCTMMble CPOKWN BblAauyu OOKYMEHTOB, AB/AIOLLMXCA Pe3y/bTaTOM NpeaoCcTaBneHus
MYHULMNAbHON YCNyri:

a) pelleHMs O NPefoCTaBNeHUM MYHULMMNANbHOW YCAYyrM A0/KHbl OblTb HanpasB/ieHbI3asBUTENSAM B
TeyeHne 10 gHel co AHA NMPUHATUSA YKa3aHHOrO peLueHus.

6) pelleHms 06 OTKase B NpefoCTaBleHNN MyHULMMaSIbHOW YCAYTM LO/MKHbI O6biTb Hanpas/ieHbI
3aaBUTENAM B TeueHue 10 AHel CO AHA MPUHATMA YKa3aHHOIO peLueHus.

3.4.5. lonycTnMble CPOKU OXUOAHUA B ovepeau Mnpu nogadve n rosiyvyeHun AO0KYMeHroB3asaBuTesnsamMum
(Mpn ycnoBun paBHOMEPHOrO O6palleHus 3asBuUTeneil B TeueHMe TMPUMEMHOr0 BPEMEHU:-a) CPOK
OXuaaHus B odepeayn npuy nogadve 3assB/ieHUS U AOKYMEHTOB B MeCTHyHaAMUHUCTPaLUIO0 Ha okasaHue
MYHULMNAIbHOW YCNYTM MO  NpPefoCTaB/IeHMI0 MUCbMEHHbIX PasbsCHEeHW Hasloronnaresblmkam u
Ha/I0roBbIM areHTam Mo BOMpOcaM MPUMEHEHUS HOPMAaTUBHbIXMPABOBbIX akTOB O MECTHbIX Hajorax u
cbopax, He gomkeHnpesbiWwaTb 30 MUHYT;

3.4.6. TNpofo/mKNTENbLHOCTE NMPUéma (MPMEMOB) A0/MKHOCTHOrO nmua (0TBETCTBEHHOrocneynanncTa):
cpenHsas NpoAO/HKUTENbHOCTL Npuema (MPMeMOB) 3asaBUTENA AO/HKHOCTHBIM NINLIOM

(OTBETCTBEHHbIM CNEeLnasMcToM) coctaBnset 25 MUHYT.

3.5. Pesynbtatom agMUHUCTPATUBHOM MpoLenypbl ABnseTcs:

1) HanpasneHwe nM60 nNepefaya peLleHUs YMNO/IHOMOYEHHOro opraHa O fJaye MNUCbMEeHHbIX
pa3bACHEHWI MO BOMpOCaM MPUYMEHEHUA MYHULMMN&/IbHbIX NMPaBOBbIX aKTOB O Haslorax u cbopax;

2) HanpaeneHve W60 nNepegava pelleHVs YNOMNHOMOYEHHOro opraHa o6 oOTkase B Jaue
MUCbMEHHbIX Pa3bACHEHWI MO BOMPOCaM MPUMMEHEHUA  MYHULMNa/bHbIX MPaBOBbIX aKTOB O Haslorax
1 cbopax.

3.5.1.MpepocTaBneHne MyHULMNANbHOW YyCnyrn cOrnacHo 6/I0K-CxeMe, ABAAOLWENCA NPUNOXeEHNEM
K ALMWUHUCTPATUBHOMY pernaMmeHTy, COCTOUT U3 aAMUHUCTPATUBHbLIX NpoLeayp:

a) npuema u permcrpaymm NUCbMEHHOTo obpaueHmnsa (3anpoca);



6) pacCMOTpPeHMa MUCbMEHHOro obpaueHusa (3anpoca) Ha NpegMeT Hanuyus OCHOBAHMS ANA OTKala
B NpefoCTaBfeHUN MYHULUNANLHOW YCNyru;

B) MpeAcTaBNeHUA MNUCbMEHHbIX pa3bACHEHWA NMO0 HanpaBleHUs YBeAOMJ/EHMA 06 OTkase B
npenocTaBNeHUN MYyHULUMNANbLHOW yCayriu.

3.5.2.MpuemM K peructpauma nucbMeHHOro obpalieHue (3anpoca).

3.5.3.0cHOBaHMeM AN Hayana agMUHUCTPATMBHON npoueaypbl N0 nNpueMy W perncrpauum
NMUCbMEHHOro obpaleHus (3anpoca) SBASETCA NOCTynaeHWe NUCbMEHHOro obpauieHns (3anpoca) B
NpUeMHy0 AgMUHUCTpPaLmu.

3.5.4.NMnceMeHHOe obpalweHmne (3anpoc), HanpaBneHHOEe NOYTOBLIM OTNPaB/ieHUEM WAM NONYYEeHHOE
npuM AMYHOM  obpaweHun  3asaBuTensd, cneunanuct AAMUHUCTPaUWUKM, OTBETCTBEHHbLIN  3a
[enonpousBo/CcTBO, PErncTpUpyeT B XKYpHane perucrpaLmy BXoAAaWmnX 4OKYMEHTOB.

Mo xenaHuo 3adaBUTENs NpU NpUEMeE U perucTpaLum NMcbMeHHOro obpaweHus (3anpoca) Ha BTOPOM
3K3emnaspe cneymanucTtom agMUHUCTPaLUM, OTBETCTBEHHbLIM 3a 4e0NPOU3BOACTBO, NpOCTaBaseTcs
OTMeTKa O MPUHSATUM LOKYMEHTOB C YyKaszaHWeMm fathbl.

Mpn noctynneHMM nucbMeHHOro obpauieHMa (3anpoca) NO 3NEeKTPOHHOW noyte crneunanuct
AAMUHMCTPaL MK, OTBETCTBEHHbIN 3a Ae0Npon3BOACTBO, pacneyaTbiBaeT NOCTYNMBILEE MUCbMEHHOE
obpaweHne  (3anpoc), QuKcMpyeT  (akT ero  MoayyeHus B )XXYypHane  perucrpauumn
BXOAAWNXAOKYMEHTOB WU, B fanbHeilwem, pabota ¢ HUM BejeTcs aHanorMyHo pabote ¢
JOKYMEHTaMU, Nosy4eHHbIMU NpU NNUYHOM ObpalleHnn 3adaBUTENS UK NO MoYTe.
3.5.5.MaKcMmanbHbIii CPOK BbINOSHEHUA aAMWHWUCTPATUBHOW npouedypbl He AO/MKEH npeBbiwaTth 1
OHA.

3.5.6.PaccMOTpeHne NUCbMEHHOTO o6paweHns (3anpoca) Ha NpPeAMET HaAMuYUs OCHOBAHWUIANS
OTKasa B NpefoCTaBAeHUs MYHULUNANbHOR YyCayru.

3.5.7.Moenepernctpayu nnucbMeHHoeobpalleH ne(3an poc) nepefaércs naBeagMuHUCTPaL NN
CefbCKOro nocesieHnd. Nocne HanoXeHnsa pe3oniounn, LOKYMEHTbl nepefalTcs Creunanncty.
OcHOBaHueM ans Havana aAMWUHNCTPATUBHOA npouenypbl no paccMoTpeHuto

nUcbMeHHOroobpaweHusa (3anpoca) Ha NpegMeT HaNn4Ma OCHOBaHMWIA ANd 0TKasa B NpefocTaB/ieHUn
MYHULNNANBHOW YCNyrn ABAsSieTCA perucrpauns nUCbMeEHHOro obpalleHus (3anpoca) M HasoXeHue
pesonouumn FNaBoil agMUHUCTPALUN CENbCKOT0 NOCENeHus.

3.5.8.B cnyyae Hanumums OCHOBaHWIA, NpPeAyCMOTPEHHbIX MYHKTOM 2.8. AAMMWHUCTPATUBHOIO
pernameHTta, cneuuanuct OTgena npuHUMaeT peweHne 06 0TKase B NpefocTaBieHUN
MyHUUMNaNbHOWYCAyrM U TOTOBUT NPOEKT YyBeAOM/eHMA 06 o0OTKase B MpefocTaBleHnn
MYHULMNANbHON YCNYrn, B KOTOPOM YKa3biBaeT NPUYMHbI OTKa3a B MPeAO0CTaBAEHUN MYHULUNANbHOM
ycnyru.flipoekt  yBegomneHns o6 oOTKkase B NpefocTaBfeHUM  MyHUUUNaNbHOW  ycnyru
npeacrasngercacneLmMansmMcTtom Ha noAnuchk nase agMUHUCTPaLUN CENbCKOTO NOCENeHUs.

3.5.9.Mpn oTCYTCTBMM OCHOBaHW Ans OTKasa B NpefoCTaBeHUN MYHULUNANbHOW ycayrucneumanmct
OTtgena NpuUHMMaeT pelleHue o npefcTaBNeHUN MUCbMEHHbIX Pa3bACHEHWIA W rOTOBUT MUCbMEHHbIE
pas3bACHEHUA, a 3aTeM MpeacTaBAsaeT UX Ha nognucek [naBe agMUHUCTPALWM CEeNbCKOT0 MOCEIEHNS.
3.5.10.Pe3ynbTaTOM WCMOMIHEHWSA AAHHOW agMWUHUCTPATMBHON Mpoueaypbl SBASETCS:

npuHaTue peweHns 06 oTKase B npefocTaBleHnm MYHULMMNANbHOW ycnyru n
NoAroToBKayBeAoOMAeHNss 06 oTKase B NpefoCcTaBfeHUN MYHULUNANbHON YCNYru;

npuHsatue peLeHns 0 npefocCTaBfieHUNU MUCbMEHHbIX  Pa3bACHEHUN MW noarotoeka
MUCbMEHHbIXPa3bACHEHUIA.

3.5.11.MakcuMmanbHbIA CPOK BbIMOMHEHUA aAMUHUCTPATUBHON Npoueaypbl He AO/MKEH peBbiwatb 19
[Hen.

3.5.12.MpeacTaBneHne MUCbMEHHbIX pa3bACHEHU MO0 HanpaBneHuWe yBefOMeHUS 06 OTKase B
npefocTaBNeHUN MYHUUUNANLHOW yCayru.



3.5.13..0cHOBaHMEM AN1A Hayana agMWHWCTPaATMBHOM npoueaypbl N0 NpeAcTaBAeHWNI0 MUCbMEHHbIX
pasbACHEHU siBNSeTCa nNoAnucaHHble [NaBol agMUHUCTPaLUW CeNbCKOToMnoceneHns NUcbMeHHbIe
pasbsAcHeHUs.

Cneywnanucr, OTBETCTBEHHbI A 3a 4enonpounsBoacTBoO, pernctpupyert NMUCbMEHHbIE
pasbACHeHusa,nognucaHHble [NaBoii  agMUHUCTPaLUM CeNbCKOro MOCeNeHns, B >KypHane
perncrpaunmm Ucxoasfwmnx 4OKYyMEHTOB.

MUCbMEHHbIE  pa3biCHEHUS  HanpaBAfeTcs  3asBUTEN0  MOCPeACTBOM  MOYTOBOM  CBA3M U
(MNn)anekTpoHHOM nouTbl (B CnyyYae ykasaHUs afpecoB 3asBUTeNeM), 3aaBUTENb TakKXe Brpase
MONMYyYnUTb UXJIMYHO B AGMUHUCTPALNN.

-3.5.14.0cHOBaHMeEM [AN14 Hayana afgMWUHUCTPATMBHOW nNpoueaypbl HanpaBneHWs YyBeAOMJEeHUS
060Tkasze B NpefoCcTaBfeHUU  MYHUUUNANbHOW  ycnyrm  ABnsfeTca  nognucaHHoe  [NaBol
agMuHucTpaumm CeNbCKOro  nocefneHWs  BbllleyKa3aHHoe  yBedoMaeHue.  Cneuunanucr,
OTBETCTBEHHbLI 3a [A€N0oNpOWM3BOACTBO, PEerncTpupyet nopgnucaHHoe [NaBoW agMUHUCTpaLWK
CeNbCKOro nocefeHns yBeAoOMJ/IeHMe 06 OTKase B NpefoCTaBleHUM MYHULMMaNbHOW ycnyrn B
XypHane perucrpayun MncXogdawmnux [AOKYMEHTOB. YBeAoM/eHMe 06 OTkase B nNpegoctaBieHumn
MYHULMNANbLHONW YCAYyrMn HanpaBnseTcs 3asBMTEN0  NOCPEACTBOM MOYTOBOW CBS3M ¥ (M)
3NeKTPOHHOW NouYTbl (B Ciyvyae ykasaHWa afpecoB 3asABUTENIEM),3aBUTENb TakXe BrpaBe MNoay4uTb
ero IMYHo B AAMUHUCTpaLNN.

-3.5.15.Pe3ynbTatomM UCMNOMHEHWNS AaHHOW agMWUHUCTPATUBHON Npoueaypbl ABNAETCS:
-npefAcTaB/eHne NMUCbMEHHbIX Pa3bACHEHU;

-HanpaBneHue yBefomMneHns 06 oTkase B NpefoCTaBfEHNN MYHULUNANbHOR YCAYTU.
-3.5.16.MakcuManbHblli CPOK BbIMOMHEHUS afMWHUCTPATUBHOW Npouefypbl He AO/HDKEH NpeBblllaTb
10 aHelA.

V. »OPMbl KOHTPONA 3A NCMOJTHEHVNEM AOMUWHWCTPATWUBHOTO
PETTAMEHTA

4.1. KoHTponb 3a cob6noAeHVeM W WUCMOSHEHWEM [OO/MKHOCTHbBIMU fiMuamMu  YNoJAHOMOYEHHOO
opraHa, MOJIOKEHUIH agMUHUCTPATMBHOIO perfiamMeHTa U MHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB,
ycTaHaBnmBawLWmx TpeboBaHMs K MpefocTaBneHnio MyHULMNANbHOW YCAYrn LO/HKHOCTHBIMU AnLam
U MYHULMNAbHBIMU CAYXAaLMMK YTMOJHOMOYEHHOTO OpraHa, a Takke 3a MPUHATMEM VMW peLleHui
BK/IHOYAET B Cebsl 06N, TEKYLLWNIA KOHTPO/b.

4.2. O6WWA KOHTPO/Sb Hag TMOJIHOTOM W Ka4yecTBOM MpPedocTaBfeHnNs MyHUUUMANbHOW  yCiyru
OCYLLEeCTB/IAET PYKOBOAUTE b YMOMHOMOYEHHOIO OpraHa.

4.3. TeKywm i KOHTPOSIb OCYLLECTBAsSieTCA MNyTeM MPOBEAEHMSA MaHOBLIX WM BHEMIAHOBLIX MPOBEPOK
MOMHOTbI M KayecTBa WMCMOMHEHMA MONOXEHUA HacTosWero agMMHUCTPATMBHOIO persiamMeHTa, WHbIX
HOPMAaTMBHbIX MPaBOBbIX aKTOB Poccuiickon degepaumn n Pecnybnukm AnTaii, ycTaHaBAMBaKOLMX
Tpe6oBaHNA K NPefoCTaBNEHUD MYHULUMANLHOW YCyTW.

Mpn npoBedeHVMM MNPOBEPKU MOFYT paccMaTpmBaTbCA BCE BOMPOCHI, CBA3aHHblE C MpefocTaB/ieHVEM
MYHULUUMANbHOW yCAyrn (KOMMAEKCHbIE MPOBEPKU) WM  OTAesbHble BOMPOCHI  (TemMaTuyeckue
nposepky). [MpoBepka MOXeT MPOBOAUTLCS MO KOHKPETHOMY Ob6palleHnto 3asBuUTens, Takxke
cofepkallyro anoby Ha gencteusa (6es3geincteme) OO/MKHOCTHBLIX /UL, YYaCcTBYHOLWMUX B UCTMOIHEHUN
MYHULIMMAIbHOM yCnyriu.

4.4. [ONXKHOCTHble /MUa, OTBETCTBEHHble 3a NpeaoCcTaBneHMe MyHULMNanbHOW YCAyru, HecyT
nepcoHa/bHYy0 OTBETCTBEHHOCTL 3a COGM0AEHME MOPsSAKa NPeaoCcTaB/IeHNss MyHULMNA/IbHOW yCcnyri.
4.5. Mo pe3ynbTataM MNpPOBEeAEHHbIX MPOBEPOK B C/yvae BbISIBEHWS HapyLUeHW 3akoHoAaTenbCcTBa U
HacTosLero  aAMVHUCTPATUBHOINO  pernaMeHTa  OCYLecTBASiETCA  MPUBMEYEHME  BUHOBHbIX



OO/MHKHOCTHbIX /L, YNO/ITHOMOYEHHOrO OpraHa K OTBETCTBEHHOCTM B COOTBETCTBUU C AEWCTBYHOLLUM
3aKoHO4aTeNnbcTBOM Poccuiickoin depepaumn.

4.6. OTBETCTBEHHOCTb 3a HEWUCNOJIHEHWE, HeHadsexallee WCMOSIHEHNE BO3/TOXEHHbIX 00s3aHHOCTEN
Mo NpPefoCTaB/IEHVNK MYHUUVNAIbHOMA YCnyrn, MnpeaycMOTPeHHass B COOTBETCTBMM C  TpyAoOBbIM
Kopekcom Poccuiickoin depepaumn. Kogekcom Poccuiickoir ®degepauum 06 agMUHUCTPATUBHBIX
MpaBOHapYLLUEHUAX BO3MaraeTca Ha /ul, 3amMewarlmnx AO0/HDKHOCTU B YNOJHOMOYEHHOM OpraHe,
OTBETCTBEHHbIX 3a MPenoCTaB/ieHNEe MYHULMNAIBHOW yCnyru.

V. 4OCYAEBHbIV (BHECYAEBHbBIN) MOPAAOK OBXA/TOBAHWSA PEWEHUNIN U
OENCTBUWN (BE3SAEVNCTBUSA) OPFTAHA, MPEAOCTABNAUWENO
MYHULWUOANBHYIO YCAYTY, ETO AONXHOCTHbLIX NN, INBO

MY 1AV {UNANBWUbIX CIIYXA L(NX

5.1. 3afBuTeNb MMeeT MpaBO Ha gocynebHoe (BHecynebHOe) obxanoBaHMe, OCnapyvBaHWE PELLEHUN,
genctenii  (6esgenicteus), MNPUHATLIX (OCYLLECTBAEHHbLIX) MApU NpPegoCcTaBNeHU  MYHULMUMNa/IbHOMN
yCnyru.

O6anoBaHMe 3asBUTENSMUW PEeLleHnid, geiicteuii (6e3gencTens), MPUHATLIX (OCYLLECTBMIEHHbLIX) B
Xxo4e MpeaocTaBfieHNs MyHMLMNAaNbHOW ycnyrn B focyaebHom (BHecyaebHOM) nopsake, He nuiaeT
1X NpaBa Ha 06XasoBaHMe yKa3aHHbIX peLleHuin, AelicTBuii (6esgeiicTens) B cyaeOHOM Nopsake.

5.2. Mpegmetom pocypebHoro (BHecynebHOro) obxasioBaHUA MOryT ObiTb peweHus (geinicTeus,
6e3neiicTBue), nNpuHATblEe (OCYLLEeCTB/IEHHbIE) MpU  NPefoCTaB/eEHUM  MYHULMNANbHOW  YCAyru.
3anaBuTeslb MOXET 06paTUTLCA C Xanoboii, B TOM uncne B CeAyLWmnX Cryydasx:

MNHapyLleHne cpoka perucrpaumm 3anpoca 3asBuTesns 0 NPeAoCTaBNeHU MyHULMNANbHOW yCnyru;
2)HapyLueHne cpoka NpeaocTaBneHns MyHULUMaNbHOW YCyru;

3)TpeboBaHve y 3a8BUTENA AOKYMEHTOB, He MpeayCMOTPEHHbIX HOPMAaTMBHLIMW MPaBOBLIMWU aKTamu
Poccuniickon denepauynm, MyHULUMaIbHLIMW MPaBOBbIMU aKTaMu MyHULUNANAbHOro 06pas3oBaHus;
4)0TKa3z 3asBUTENIl0 B MNpuemMe [AOKYMEHTOB, MpefocTaB/ieHne  KOTOpbIX  MpeaycMOTPEeHO
HOPMaTMBHbIMX MNPaBOBbIMM akTamu Poccuiickoii degepaumn.  MyHUUUNAAbHBIMW  MPaBOBbIMU
aKTamy MyHULUNaIbHOro 06pa3oBaHus;

5)oTkas B MpeaocTaBneHnN MYHULUMMNaIbLHOW YCAYru, ecim OCHOBaHWS OTKasa He MNpeayCcMOTPEHbI
thepepanbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBUM C HAMW UHBIMW HOPMaTMBHbLIMU MPaBOBLIMU
akTamm Poccuiickoin  degepauun. MYHULMNA/IbHBIMW ~ MPaBOBbIMUA ~ aKTaMW  MYHULLUMaIbHOr o
obpa3oBaHus;

6)3aTpe6oBaHMEe C 3aaBMTENs MpW  MNPeAoCTaBfeHUM  MYHUUMNANbHOW  ycnyru  nnatel, He
npeaycMOTPEHHOV HOPMaTUBHbLIMMK MPaBoOBbIMM akTamu Poccuiickon $egepaunn, MyHULUMATbHbIMUA
NMpaBoOBbIMA aKTaMu MYHULLMNaIbHOro 06pa3oBaHus;

7)0TKa3 opraHa, NpPefoCTaBsOWEro MYHULUMUMaIbHYO YCAYry, MyHULMUNaNbHOrO CcryXaulero nméo
OO/MKHOCTHOIO Mua opraHa, MpeaocTaBAsloWEero MYHULMNANbHYIO yCayry, B WUCMApPaBAeHuun
AONyLLEeHHbIX OneyaTtok U oWwuboK B BblgaHHbIX B pe3ynbTaTe MNpeaocTaBNeHuss MyHULMNasibHOMN
YyCAyrn [OKyMeHTax Mbo HapylleHue YCTaHOBIEHHOIO CPoKa TakmxX MCNpaBieHWiA.

5.3. OcHoBaHueM A1 Havana npoueaypbl gocyaebHoro (BHecydebGHOro) o6xxanoBaHUs ABNSETCA
NOCTynsieHne Xanobbl 3a8BMTeNs B YNOMHOMOYEHHbI OpraH.

)XXanob6a nopgaetcs B MUCbMEHHOW hopMe Ha GyMaKHOM HOCUTesne, B 3/IEKTPOHHOI diopme. XXanoba
MOXeT 6bITb HanpasfieHa MO MOYTe, C WUCMO/b30BaHMEM WH(MOPMAaLMOHHO-TENEKOMMYHUKALMOHHBLIX
ceTell 06LWEro No/b30BaHWA, a TakxKe MOXeT OblTb NPUHATA NPU IMYHOM MpUeEMe 3aaBUTeNs.

54. B pocypnebHOM nopsgke MOryT ObiTb 06XasioBaHbl AencTeBusa (6e34eiCTBUE) M peLLeHns
OO/MKHOCTHBLIX /ML, YMOMHOMOYEHHOrO OpraHa, MyHULUMNaNbHbIX CAyXawuX - PYyKOBOAUTENHO
YNOMHOMOYEHHOrO opraHa.

5.5. )Xanob6a gos/mkHa cogepxaTb:

1) HawumeHoBaHMe YMOMHOMOYEHHOrO OpraHa, AO/PKHOCTHOrO AMua YNO/JHOMOYEHHOro opraHa mbo
MYHULMNa/IbHOFO CAyXallero, peweHus n aenctens (besgeiicteme) KOTOpbIX 06XanyrTcs;



2) hamunnio, UM, OoT4eCTBO (MocnedHee - MpU Haanyum), CBeAEHUA O MeCTe XUTeNbCTBa 3asaBUTens -
hmsnueckoro nmua NMM60 HaMeHoBaHWe, CBeAEHNA O MeCTe HaxOXAeHWs 3asBUTeNs - lpUaMNyYeckoro
mua, a Takke Homep (HOMepa) KOHTaKTHOro TenechoHa, agpec (agpeca) 3/eKTPOHHOW MoYThl (Npwu
HanMuMmM) N NOYTOBLIV aapec, Mo KOTOPbIM AO/HKEH ObiTb Hanpas/eH OTBET 3asiBUTESIO;

3) cBegeHMa 06 O6GXanyeMblX pPeELIeHUsSX W AencTBmax (6e3geiicTBumn) YMNOMHOMOYEHHOIO OpraHa,
[O/MKHOCTHOI 0 Nnua YNosIHOMOYEHHOr O opraHa Mméo MyHULMNAa/IbHOTO C/yXallero;

4) poBoAbl, Ha OCHOBaHUM KOTOPbLIX 3asfBUTENlb He CcOrjlaceH C peweHneM W AelcTBUEM
(6bespgeiicTBuemM) YMNOMHOMOUYEHHOrO OpraHa, AO/MKHOCTHOrO /vua YMNO/JHOMOYEHHOro opraHa nmbo
MYHULMMANBHOIO Cchnyxallero. 3asButesieM MOryT ObiTb MpeAcTaBneHbl AOKYMEHTbl (MPY Hanuumu),
noATeepXaaroLlme A0BOAbI 3asBUTENSA, MO0 NX KOMUN.

5.6. Ha ctagnum pocyae6bHoro obxanoBaHus AelicTBUiA (6e34eicTBuA) YNONHOMOYEHHOrO OpraHa,
LO/MKHOCTHOrO  nua  YrnonHOMOYEHHOro opraHa vbo MyHMUMNasbHOrO CrAyXallero, a Takxe
peLueHnii, NPUHATBIX B Xode MNpPefoCTaB/eHUs MYHULUWNATbHOW YCNyru, 3asBuUTeslb MMEeT MpasBo Ha
nosyyYyeHne MHpopMaunm n JOKYMEHTOB, HEO6XOAUMBIX A1 OO0CHOBAHUS U PacCMOTPEHMUs >kanoobbl,
a Takke Ha npepcrtaBfeHVe AOMOMHUTE/bHLIX MaTepuasioB B CPOK He 6Gonee nATM OHEW ¢ MOMeHTa
obpaleHus.

5.7. XXanoba, nocTtynuBlas B YMNO/IHOMOYEHHbIVi OpraH, paccMaTpvBaeTCsa B TeYeHue NAaTHaguatu
pabounx OHel co OHS ee pernctpauumu, a B C/lyyae 06XaoBaHUA OTKa3a YMOJIHOMOYEHHOrO opraHa,
LO/DKHOCTHOIO Nnua YNOSIHOMOYEHHOro opraHa nnbéo MyHUUMNASbHOTO CAyXallero B npueme
OOKYMEHTOB Y 3aaBUTENs M6GO0 B MWCMpPaBfeHUN AOMYyLLEeHHbIX OoneyaTokK M owunboK wunn B cnyvae
obXanoBaHMs HapyleHUs YyCTaHOB/IEHHOIO CPOKa TakuX WCMpas/ieHU - B TeyeHue nNsaTu paboumx
[OHel co oHA ee pervcrpaumun.

5.8. Cnyyan ocTtaBneHus xanobbl 6e3 oTeeTa:

a) Hanuume B Xanobe HeLeH3ypPHbIX MO0 OCKOPOUTESbHLIX BblPaXKEHWM, YIrpo3 XU3HW, 340PO0BbI0 U
VIMYLLLECTBY A0/HKHOCTHOIO NNLA, a TakXe UYNIEHOB €ro CEMbMU;

6) OTCyTCTBME BO3MOXHOCTW MpOYUTaTb Kakyl-Mbo 4vacTb TeKcTa >kanobbl, damuamilo, unvs,
OT4ecTBO (MPU HaMuMM) U (UNN) NOYTOBLIN adpec 3asaBUTENS, YKa3aHHbIE B XXanobe.

B BbllleyKasaHHbIX CAy4yasax 3asBUTENI0 He Mo3fHee Tpex paboumx [AHel co AHA perncrpauuuv
HanpasnseTca MUCbMEHHOe YBeAOM/eHMe 06 oOcTaBneHUn >Xaiobbl 6e3 OTBeTa C YyKasaHuem
OCHOBaHU MPUHATOrO pPELUEHUNs, 38 WUCK/IKOYEHMEM Ccyvas, ecnvM B >kasobe He yKasaHbl thamunims
3asBuTeNsA M (MN) MOYTOBLIA aapec, Mo KOTOPOMY AO/DKEH ObiTb HanpasieH OTBET.

5.9. Cnyyan oTkasa B y40OB/IETBOPEHNUN XKas100bI:

a) OTCYTCTBME HapyLleHUs nopsaka npegocTaBneHns MyHULNNaIbHON YyCnyru;

6) HanIMuMe BCTYMUBLLUETO B 3aKOHHYIO CU/Y pelleHus cyna, apbuTpakHOro cyga ro anobe o ToMm xe
npeameTe U MNo TEM >Xe OCHOBaHUAM;

B) nojgaya Xanobbl SINLOM, MOJIHOMOYMA KOTOPOro He MOATBEPXAeHbl B MOpsAKe, YCTaHOBIEHHOM
3aKoHOOaTenbLCTBOM Poccuiickoii degepaynu;

5.10. Mo pe3ynbTatam pPacCMOTPEHUS Xa/l0bbl MPUHMMAETCA OAHO U3 CAeAyWMX PELLUEHWNIA:

1) 06 ynoBNeTBOPEHUN Xanobbl,——B TOM 4uc/ie B (hOPME OTMEHbI MPUHATOrO peLleHus, ucrnpasfeHns
OONyLLEeHHbIX YMO/IHOMOYEHHbIM OpraHoM OnevyaTok W OWWOOK B BblAAaHHLIX B pe3ysbTaTe
NpeaocTaseHnNs MYHULUMa/IbHOW YCNyru AOKyMeHTax, BO3BpaTa 3asBUTENI0 OEHEeXHbIX CpenacTs,
B3VIMaHMe KOTOPbIX He MpeaycMOTPeHO HOPMAaTMBHBIMW MNPaBOBbIMU akTamu Poccuiickoi depepauum,
HOPMAaTMBHbLIMX MPaBOBbIMW akTaMy 0065acTu, MYHULUMNATbHbBIMW MPaBOBbIMM akTaMu, a Takke B
VHbIX dhopmax;

2) 06 OTKase B y40B/IETBOPEHNMN XKaNoObl.

511. He no3gHee AOHA. crieAylowero 3a AHEeM MNPUHATUA  pelleHus, ykasdaHHoro B nyHkrte 5.10
HacToswero AAMMHUCTPATUBHOIO pernaMeHTa, 3asBUTEN0 B MUCbMEHHOW (hopMe U MO XXeNaHuio
3a8BUTENIA B 3MIEKTPOHHOW  (pOpMe  HanpasnseTcs MOTUMBUMPOBAHHLIA OTBET O pesynbTarax
paccMOTpPeHUs Xasobbl.



MpunoxeHve 1
K AQMUHNCTPaTUBHOMY pPernameHTy

dopma 3aABNeHns

B
(ykasaTb HaMMeHOBaHMe YTMONHOMOYEHHOIO opraHa)
oT
(N O usnyeckoro nuua)

(@O pykoBoauTENss OpraHU3aLmnmn)
(aapec)
(KOoHTaKTabli TenedoH)
3AABNEHWNE
nogaye NMMCbMEHHbIX Pa3bsiCHEHUI MO BOMpOcam MPUMeHeHUs

MYHMUMNaNbHbLIX NMPaBOBbIX aKTOB O Haslorax M céopax

Mpouwy AaTb pasbsicHeEHME MO BOMpPoCy

3aaBuTens.: y
(9.1N.0.. poMKHOCTbL NpeacTaBuTens (nognwce)
topunguyeckoro nuua; ¢.1.0. rpaxagaHvHa)

20 M.TT.



MpunoxeHwne 2
K AQMVUHUCTPATUBHOMY PernameHTy

ETOK-CXEMA MPEAOCTABNEHUNA MYHULUNANBHOW YCNYTW NMOOAYE

MACbMEHHbBIX PASBACHEHMUIN HANOTONMNNTENbW UNKAM U HANOTOBbIM

ATEHTAM MO BOMNMPOCAM MPUMEHEHWA MYHULUWNAJIbHbBIX MPABOBBIX
AKTOB O HAJTIOTAX N CBOPAX

npmem mn perncTtpauna sadasneHna N npunoXxXeHHblIX K HeMy AOKYMEHTOB

paccMmoTpeHne 3adBseHnAa N OOKYMEHTOB, MNMPUHATUE peLleHnA
O Aa4vye NMNCbMEHHbLIX pa3'bFICHeHVII\/’I no BorpocamMm NMpuUMeHeHNa MyHMNUuMNasbHbIX
NnpaBoOBbIX aKTOB O HaJ/lorax u C60an

Harnpae/eHne pe3ysibTatoB PaceECMOTPEHNA 3aAaB1EHNA

T 1
NMMCbMEHHOE pa3bACHEHME MO BOrMpocam NMUCbMEHHbI OTKa3 B npeagocrtaseHnn
npuMeHeHna MyHuUUnanbHbIX MPaBOBbIX aKTOB MyHVILLI/II'IaJ'IbHOVI ycnyrm

O Haslorax m céopax



® MHAHCOBO-59KOHOMMWYECKOE OBOCUMOBAIINE
K MPOEKTY NMOCTAHOB/IEHUsI CeNbCKOM agMUHUCTPALINK
OrHEeBCKOro ceflbCKOoro noceneHust «0O6 yTeepXaeHnn AAMUHUCTPATUBHOIO persiaMeHTa
Mo NpeaoCTaBNEHNI0 MyHULMMNAILHOW YCYyrn nogave rMMCbMEHHbIX Pas3bsaCHEHWI
HaforonaaTesbLMKaM U HA/IOFOBLIM areHTam Mo BOMpocam MPUMEHEeHUs MyHULUNanbHbIX

HOPMaTUBHbLIX MPAaBOBbLIX aKTOB O Ha/lorax u c6opax»

YTBepXAeHne MNOCTaHOB/EHUA CefbCKol agMUHUCTpaumm OrHEeBCKOrO  CeflbCKoro
noceneHna «06 yTBepXAeHUM AOMUHUCTPATMBHOIO pernameHta Mo NpeaocTaBfeHUIO
MYHULMNANIbHOW  yCAYyrM NO  Aade MNUCbMEHHbIX  pas3bACHEHWI  HasloronnartesbLinKam
M Ha/IoroBelM  areHTam MO  BorpocamM  MPUMEHEHWS  MYHULMNa/IbHbIX ~ HOPMAaTUBHbIX
MpPaBOBbIX aKTOB O Ha/lorax M cbopax» He MOTpebyeT pacxofoB W3 MecTHoro 6rgxketra MO

«OrHEeBCKOEe ceJslbCKOe MocefieHne».



MOACHW TEENBbHAA 3ATINCKA

B cooteBeTcTBMM € ®epepanbHbiM 3akoHOM OT 06.10.2003 N 131-93 "O6 o6wmx
npuHUMNax  oOpraHu3auumM  MecTHOro camoynpaeneHms B Poccuiickonn  degepauyuu,
depepasibHbIM  3aKOHOM OT 27.07.2010 Ne 210-93 «O6 opraHuM3auum npenocrasfieHns
rocyfapCTBeHHbIX W MYyHULMUMabHbIX YCAYyr», MNOCTaHOBMIEHNEM CEfIbCKOW agMUHUCTPaLUn
OrHeBCKOro cenbcKoOro noceneHms ot 15.02.2013r. Ne 18 «O6 ytBepxgeHun [lopsgka
paspaboTkm 7 yTBEPXAEHUSA aaMUHNCTPATUBHbIX pernamMmeHTOoB npegocTasneHns
MYHULMNANbHBLIX  yCcnyr Ha Tepputopun OrHEBCKOro CeslbCKOro rnocenieHusi», YCcTaBoM
OrHeBCKOro CcenbCKOro MocesieHusB Lensax obecreveHuss gocTyna rpaxgaH K AOCTOBEPHON U
aKTyasIbHOW MHGOPMauyM 1 MNOBbIWEHUA KayecTBa WCMOJIHEHUS W AOCTYMHOCTU pPe3y/bTaTtoB
npenocTaBneHnss MyHULUMaAbHOW  YCNyru, cenbckas agMuHucTpauns OrHeBCKOro CesbCKOro
rnoceneHnss  pewuna paspabotatb U MPUHATbL  aAMUHUCTPATUBHBLIA  persamMeHT Mo
npeaocTas/IeHU0 MYHULMNasIbHOW ycnyrum no  gave MUCbMEHHbIX pasbsCHEHUI
HasnoronnaresiblMKamMm W Ha/IoroBblM areHTaM Mo BOMpocam MpUMEHEeHUs MYHUUMNaIbHbIX

HOPMAaTMBHbLIX MPABOBbLIX aKTOB O Haslorax M c6opax (npunaraercs).

MEPEYEHDB
K MPOEKTY MOCTaHOB/IEHUS CENbCKON agMUHUCTPaLUn
OrHeBCKOrro cesibCKOro noceneHms «O6 yTeep)XaeHUn AQMUHUCTPATUBHOIO pernaMeHTa
Mo NPeLoCTaBAEHMNIO MYHULMNANLHON YCNYrKu Mo favye NUCbMEHHbIX Pa3bACHEHWI
HastoronaaresblykKaM M Ha/JIorOBbIM areHTam Mo BOrnpocamM MPMMEHEHUS MyHULMNabHbIX

HOPMAaTMBHbLIX MPaBOBbLIX aKTOB O Ha/lorax u C60an>>

B CBA3W C NPUHSTMEM MOCTAaHOB/IEHUS CEbCKOW aaMUHUCTPaLUun OrHEBCKOIO CE/IbCKOro
noceneHnss «O6 yTBEPXAEHUM AOMUHUCTPATMBHOIO perjameHTa Mo NpeaocTaB/eHnto
MYHULUMMASIbHOM  yCc/yrM Mo gade MUCbMEHHbIX  pPa3bsCHEHW  HasloronnartesblinKam
M HaJIOFOBbIM  areHTam Mo  BOMpocam  MPUMEHEeHUs  MYHULMUNaIbHbIX ~ HOPMAaTUBHbIX
MpaBoBbIX aKTOB O Hajiorax U c6opax» He NOTpebyeTcs BHECEHME W3MEHEHWI W AOMOSHEHWUA B
HOpPMaTUBHbIE TMPaBOBble aKTbl MYHULUMNOa/ILHOrO o06paszoBaHus «OrHEBCKOE Cceflbckoe

rnoceneHume».



